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6.  Rescheduling Practices in PRS 

 

 
 

Progress is projected by utilizing various reports created in Toolkit, PRS, IDEA and 
ProTracts. 
 
To accurately project our goals, practices scheduled in Toolkit should be current.  
Practices scheduled in prior years and practices not destined for implementation in the 
current fiscal year should be modified to a future date. 
 
Listed below are the topics covered in this document and instructions on how to perform 
various searches within PRS as well as how to make the changes in Toolkit and/or 
PRS. 
 

A. Important Points to Remember 
1. A consplan in PRS is a reflection of a conservation plan in Toolkit.  

Everything (and more) in Toolkit can be viewed in PRS. 
2. Planned practices reported as “planned” in a prior year cannot be edited 

in PRS or Toolkit. 
3. Practices reported as applied in the current year CAN be edited until the 

end of the current fiscal year. 
4. ProTracts and Toolkit 
5. Editing in Toolkit vs. PRS 

B. Creating searches for outdated practices in PRS 
C. Editing practices in TOOLKIT and 
D. Editing Practices in PRS. 
 
 
 
 
 
Note:   
Participant Names, Contract Numbers, etc. have been “blocked” to secure 
Personally Identifiable Information (PII). 
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A. Important things to remember: 

1. The “consplan” in PRS is a reflection of Toolkit. 
2. Practices reported as planned in a prior year, cannot be edited in PRS or Toolkit. 

• e.g.  In Toolkit, a practice that has been reported is grayed out and 
cannot be edited.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• e.g.  In PRS, a practice that has been reported is grayed out and cannot 
be edited. 

o Brush Management was reported in 2005 as planned and 2006 
as applied.  (R2005) and (R2006) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 

 

The practice cannot even be 
selected.  This Toolkit Information 
window opens explaining that the 
practice has been reported as 
applied and is now read-only. 

 

Note: 
When the “Add Practice” 
window is opened by 
clicking on the Practice 
Name, note that the 
Planned and Applied 
Dates are grayed out and 
un-editable. 
Note:  Some practices 
CAN be deleted 
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3. e.g  The applied practice has been reported in 2007.  Practice is still editable in 

FY 2007.  Once the FY is over, the practice will become grayed out and UN-
editable.  

 
Note: Practice is reported as planned in 2006 (prior year) and is UN-

editable. 
Practice is reported as applied in 2007 and is EDITABLE because 
the practice is in the same fiscal year it is reported in. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
4. Contracts that have been modified needs to be in sync with the conservation 

plans in Toolkit. 

• Contracts created in 2006 and 2007 are linked in ProTracts.  Though the 
Contract Item Numbers (CIN) have been modified in ProTracts, their 
counterpart practice in Toolkit/PRS is NOT updated.    

• Contracts created prior to 2006 and 2007 need to be updated in Toolkit.  
In other words, when a contract is modified, the planner needs to go into 
Toolkit and edit the consplan to reflect the changes made in ProTracts. 

5. Editing in Toolkit vs. PRS 
• Editing conservation plans in Toolkit is preferred over PRS but in some 

instances, previously reported practices can only be edited or deleted in 
PRS. 
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B. Creating Searches for outdated practices in PRS 

 
1. In PRS, click on Tools  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Select “View Conservation Plans”. 
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3. “Search”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. This search resulted in more than 100 records. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

PII Information 
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5. Narrow search by entering “Service Date From” for this fiscal year.  
6. “Search”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Select a consplan by clicking on a Plan Name. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

PII Information 

PII Information 
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7. PRS defaults to the Summary Tab. 

Select the Practice Tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Tract, Land Unit, Name, and the Planned and Applied Dates can be sorted 
numerically or alphabetically by clicking on the underscored title. 
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9. Practices scheduled in prior years need to be rescheduled.  If client does not 

plan on implementing a practice in the year scheduled, reschedule the practice to 
a future date. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Note:   
In this instance, practices 
were sorted by DATE. 

 

Practices are “past due” and need to 
be rescheduled. 
 
Practices not rescheduled by the end 
of the fiscal year are “frozen” and will 
be included in goals projections for 
the next fiscal year.  
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C. Rescheduling Practices in PRS 
Practices should be rescheduled in Toolkit, unless the practice cannot be edited in 
Toolkit. 

1. In PRS, select the Tools Tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Select View Conservation Plans 
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3. Select County Profile, Service Date, From 
4. Select Search 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select a Plan Name with practices to reschedule. 
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6. PRS defaults to the Summary Tab.  Select the Practice Tab. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Select the Practice Name to reschedule. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Note: 
Practices planned for the current fiscal or 
prior years and/or those NOT 
implemented this fiscal year should be 
rescheduled to a future date. 
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8. The Add Practice window opens.  Change the Planned Date to a future 

date.  Be sure to reschedule to a realistic date.   
a. Once October 1st of the new fiscal year has arrived, this practice 

will no longer editable. 
9. Save. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


