Performance Results System (PRS) Hints & Tips
5. Documenting Recurring Practices as Applied for

Farm Bill Program Payments
As part of the existing payment procedure, proper PRS documentation is required before

payments will be approved for Farm Bill Program payments effective May 24, 2007.

As stated on page 3 of the “Summary of FY 2011 Revisions to the FY 2010 Performance

Measure Business Definitions, updated 1/2011” “Recurring practices are only reported
the first year they are applied. It is recognized annual application will continue according

to the conservation plan practice schedule in future years.”

Provided below are instructions to document a recurring practice that has been reported

1. At My NRCS, select:
a. Field Tools

a my.NRCS-Employee Tools - Microsoft Internet Explorer

in the Performance Reporting System (PRS) as applied.

b. PRS
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

2. Select the “Tools” Tab.

2 USDA-NRCS PRS - Microsoft Internet Explorer,

Fie Edt ¥iew Favorites Tools Help
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3. Select “View Conservation Plans”.
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

4. Fillin “Customer Name” and “County (Profile)”.
5. Search.

Fle Edit W¥ew Favorites Tools
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6. Select the Plan Name.

4 USDA-NRCS PRS - Plan Summary - Microsoft Internet Explorer
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

7. Click on the Practice Tab.

2 https:/iprsncpde.sc.egov. usda.gov/prs_TabDispatcher.aspx?PlaniD=Bd431a13-2e86-4448-baBe-JebB4B2 - Microsoft I... |._||E|r>_<|

Note:

File Edit Wew Favorites Tools  Help

Qe - (0 (%] B (0 seh Jrreeies &) (-} The Customer File automatically
Address @https:,l’,l' sncpde. sc.egowv.usda.gov)prs_TabDispatcher . aspx?PlanIlD=8d431a13-2=84

opens up in the Summary Tab.

NRC Nati B v vy lul I | lu.l (L) l\\.-.:.-ulw !
Conservation Serv~ of the Integrated Accoun

.||:I|IN System

Home | Data Enh-y | Report:| Tools | 'fhat's New | FAQ | Help | ContactUs |
I 3 S

will end in 20 minutes if not active.. |

Source: Toolkit 5.0

Work Performed By: NRCS

Tract  Land Unit Arres Lat/Lon Management System
20352 i 2.0 19.6853008143687/-155, 095245392877 Inv Species RMS
Practice Flanned Rpt Planned Applied Rpt Applied
Pest Management (595 2.0 ac 2.0 ac (R2007)
Pest Management [S95] 2.0 ac 2.0 ac (R2007)
Past Management [S95] 2.0 ac 2.0 ac (R2007)

Avoid creating pdf files through the “Summary” tab.
The “Summary” tab lacks sufficient information such
as planned and applied dates. Lack of such
information may create further delays in payment.

Important Note:
Progress viewed through the Tools Tab is instantaneous. A practice reported through
Toolkit is immediately captured in the Tools Tab

8. Click on the “Show All Practices” button.

To alphabetically sort the practices, click on “Name”

Note:

The default automatically shows all
2 USDA-NRCS PRS - Practice Instance Data Entry - Microsol unreported practices.

File Edit “iew Favorites Tools Help

@Back - | |ﬂ @ ;j ;\‘Search “f::(Favori @ [‘f{v :_\,; ] - _J E% - ﬁ ‘ﬂ

Address @ https #fprencpde. sc.egov.usda.gov/prs_Practice.asgf7PlanlD =a10ffa5f-1034-43fa-9a8f-445e24bcosaf

ulture

GEI Links ® &~

Practices
Plan Name: PII informgfion -Consplan
Practice Planned Applied
PRS PRS Exclude
Land Rpt Rpt Status Rpt B Status Practice
Tract Unit Code Name Date Amount Units Amount Units Da" Date Amount Units Amount Units Da" Da" Program Source
i0oooo 2 352 Fence 4/1999  1260.0 ft 1260.0 ft R1999 ft ? WHIP Toolkit
41
00000 2 595 Pest Management 4/1939 1.5 ac 2.0 ac R1999 ac ? WHIP Toolkit
41
100000 2 612 Tree/Shrub 471999 1.5 ac 2.0 ac R1999 ac ? WHIP Toolkit
Establishrment 4.1
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

9. Obtain proof that the practice has been completed by printing the practices listed in
the Practice Tab.

In the box highlighted below are three Upland Wildlife Habitat Management practices scheduled
in various years.

The first practice (1) has been applied and progress reported in FY 2007, as shown by “R2007".

The second (2) and third (3) practices have been applied, but no progress reported because
these are recurring practices. (Refer to page 3 of the “Summary of FY 2011 Revisions to the FY
2010 Performance Measure Business Definitions” Updated Januaru 13, 2011)

Examples 1,2, and 3
Note that under the heading APPLIED, each block in the Amount column is filled with the
acreages applied (220 ac.), but in “Rpt Amount” the blocks are blank except for (1).

tice but no progress can be captured for (2) and (3)
blank boxes for the Rpt amounts.

(1) Progress was reported for the 1° pra
since they are recurring practice, thus th

2 USDA-NRCS PRS - Practice Instance Data Entry - Microsuft Internet Explorer
File Edit “iew Favorites Tools Help
eBack M =2 | |ﬂ @ ;j /:" Search \_‘;'\'J(Favar\tes &} [_\‘v .; _J % © ﬂ ";&
Adrress |&] hitps: /prencpde. sc.egov.usda, gov/prs_Practice. aspr?PlanID=a10ff65f 1034-45f5-03¢f-445224bc0g6f Go

Usited States l:‘:;;.lll:;‘.l :;l'ﬂ-é;lsh'l‘ N T
ONRCS Yl f OITT] nce Results

Conservation Service ent of the Inte,

Lirks > & -

Home | Data Entry | Reports | Tools | What's New | FAQ | Help | ContactUs |
mTuesday. 10,30 B Wiralcome Cynthia Shishido
Land Unit Practice R i Summary

Practices

PIl information  [easslEs Un eported Practices Add Practice

FTdCOCE F Applied

PRS Hkclude

Land Rpt Rpt Statgs Rpt Rt Status Pfactice

p
Tract Unit Code Name Date Amount Units Amount Units Da Date Amount Upits Amount Units Dall Da" Program Source

ioo00o 2 382 Fence 4/1999  1260.0 ft 1z60.0 ft R1999 ] ?
“R2007” = progress applied
and reported in FY 2007.

1 z 595 Pest Management — 5/199% 1.5 ac ac 9/30/20ps 15a 15a RZO0S5

1 2 612 Tree/Shrub 5/1999 15 ac 2.0 ac R19 1/1/z2000 0.5 a a
Establishment

100000 2 612 Tree/Shrub 471999 1.5 ac 2.0 ac R19 a ? WHIP Toolkit
Establishment 4.1

-~ - .

1 Habitat Management ¥ 5.0

1110 E| 645 Upland wildlife 642006 220.0 ac 220.0 ac RZ200%k 12/4/2006 2200 a 220.0 ac R2007 WHIP Tool

Habitat Management 5.0

2 645 Upland wildlife 6/2012  220.0 ac ac 3/7/200F z2z0.0 a ac M WHIP Toolki

Habitat Managerment 5.0

645 Upland wildlife B/2007  220.0 ac ac 6/7/Z00F ZZ0.0 a ac ¥ MHIP Tool

Habitat Management d

Habitat Managernent

1110 9 645 Upland wildlife 62009 220.0 ac ac ac 1 WHIP Toolkit
Habitat Managerment 5.0

1110 3 645 Upland wildlife 642008 220.0 ac ac ac O WHIP Toolkit
Habitat Managerment 5.0

1110 8 645 Upland wildlife 6/2011  220.0 ac ac ac O WHIF Toaolkit
Habitat Management 5.0

100000 2 645 Upland wildlife 4/1999 1.5 ac z.0 ac R1999 ac ? WHIP Toolkit

Habitat Management

- Data Missing or Invalid. ® - Mot Reportable Due To Data Missing. ? - Latitude/Longitude Data Missing.

A Back to Top NRCS Home | Contact NRCS | USDA | Accessibility —
2.7.1032.1_NCP1w ¥

&] Done B @ Trusted sites
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

10.To print the entire page, print the document in Landscape format:

a. Click on File / Page Setup.
b. Select Landscape, OK.

Page Setup

SDA-MRCS PRS - Practice Instance Data Entry - Microsoft Internet Explorer Paper

Wiew Favorites  Tools  Help |S|Ze: |
L = n ATy Letter .
) A7 -
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Edit with Microsoft Office \Word -
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Headers and Footers

11.Click on File / Print.

8 USL \-NRCS PRS - Practice Instance Data Entry - Microsoft Internet Explorer

View  Favorites  Tools  Help
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Edit with Microsoft Office Word
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Close
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Rpt Rpt Status
Date Amount Units Amount Units []all
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Name Date
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Establishment
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645 Upland wildlife
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Habitat Management

1 -4 571993 1.5 ac 2.0 ac R1999 1/1/2001 0.5 ac

ipooon 2 4/1999 15 ac 2.0 ac R1999

1 z 5/1999 1.5 ac ac 6/20/2005 1.5 ac 15

1110 3 6/2008 220.0 ac ac

1110 3 6/2007 2Z0.0 ac ac 6/7/2007 Z2Z0.0 ac

1110 3 6/2010 220.0 ac ac

1110 3 6/2006 220.0 ac R2006 12/4/2006 220.0 ac

~ Performance Results

Rpt
Amount Units Amount Units [Jall

will end in 18 minut

of the | niegrate:

PRS JExclude
StatusiPractice
frogram Source
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Toolkit

HIF
it 11

RZ00 5| HIF Toaolkit
5.0

? HIP Toolkit
4.1
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=
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=
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=
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R2007|
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1110 3 645 Upland wildlife 6/2011 220.0 ac ac
Habitat Management
645 Upland wildlife
Habitat Management
645 Upland wildlife
Habitat Management
645 Upland wildlife
Habitst Management

Do NOT click
the "Exclude
Practice"

1110 3 6/2009 220.0 ac ac

1110 3 6/2012 220.0 ac ac 3

ipooon 2 471999 1.5 ac 2.0 ac R1999

- Data Missing or Invalid. (1) - Not Reportable Due To Data Missing. § - Latitude/Longitude Data Missing.

& Back to Top NRCS Home | Contact NRCS | USDA | Accessibility

=

2,7.1032,1_MCP1Lv

€
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

12. At the Print window, click Print.

General | Options |

Select Printer

E Q Microsoft Office Live
£, HPS100En07 on hihonolulucoo1 Lg Herow WorkCentre F
-2 Microsoft Office Document Image Writer s meroxPro32C08 on t

< | >

Status: Feady [ Print to file

Location: MRS 4th Floor - Old Fax Cubicle

Comment: 199.158.27.250 Duplex Colar Lazer Printer Find Printer...

Fage Range

@ al Mumber of copies:

Selection Current Page

) Pages: Collate @

Enter either a single page number or & single
page range. For example, 5-12

e
y 4 N
l Print
N

e

Cancel ] Lpply

=

13.0n the printed copy, include:
a. Contract #
Client Name
Field Office
Identify the Contract Item Number(s) (CIN) to be paid.

o o

e. ldentify the recurring practice that was previously reported.
USDA-NRCS PRS - Practice Instance Data Entry Page 1 of 2
0 Wil s, Performance Results System
(ol [ootn Eriry] [roperid) [rocid s wew]) [P ] omtaci o]

BETuesday, 10,30, 2007 Welcome Cynthis o il in i ir active.
[ #Man | Landunz | map | practice | Reparting | Impact Summany

Bwet : : Coniract #: THISS16A0! Honoluky Field offree
e i PIl information s snsaiaddiend NAME: Eddig W" T —

Practice Planned Applied I
L i e
"
e Rpt Rgt [ Status) rpt | mpt Status{Practics
tract |unit_|code Name pate |4 Amount |units | Call] pate |a Amount | units | [ anl| [all |progesm | source
LODOON 2 382 Fenie £/1999) 135000 L2E0.0(r 1939 [t (; (WHIP Tookit
2.1
1 2 | 59s|pest Mansgement 51999 1.5 = %/30/ 2005 1.5[ac 1.5fc R2005 WHIP [Tookit
5.0
iooangy 2 595 |Pest Management 4 19940 1.50ac 2.0fac R1999 = I\' WHIP ook
2.1
1o [ 3 | s43|Restaration and renoa]  44.0fac ac = O [wure Tocikt
MarmgemEnt of Rare and ) 5.0
Deeclining Habitats
min | 31 | sexlrestaration and srmo07]  22.0fec ac wiigpoo7]  22.0fac 220} R2007| HHIP ol
Maragermnt of Rare and 5.0
Cexclining Habitais
1110 a 645 upisnd Widiife Habitat  |6/2000  220.00ec e ac F] WHIP [Toolkii
Management — 5.0
1110 3 G645 |Upland Wildlile Habital  [6/2006] 220.0(aC 2200 fac R2006|1 2742006 220.0ac 22004 R2007| WHIF Toomkit
nk 5.0
110 3 G645 |Upland Wdlile Habitat  [6/2011] 220,05 Es ac I [WHIP [Tookit
Managengnt = 5.0
110 | 3 | 645|uptand wWhdite Habitat  [6/7008]  220.0fac s fac ) [wenr Jroome
Managemnt 5.0
| I ] Wpdand VWRlalile Hisbital  |6/2013|  220.0fac = 372007 | 220.00ac fac ¥ [WHIF  [Tookn
Pl Lk s o = 5.0
tqoacal 2 | eas|uptand wlldlite Habitat  |4/1999 1.5]ac 20fec  |R1999] e q WHIPF  [Tooke
Managemint il
1 ] Ga5 |upland Vlldlife Habital  |5/1999 L5fc ac 15/ 200 2005 1.5ac 1.5fac F2 (WHIP TookR
[SETETE i 5.0
110 3 G645 |Upland Vdlile Habitat  [6/7006]  Z20.0fac == = [ "WHIF Toolki
Manacerint 5.0
110 3 6435 |upland dllclile Habitat  |6/2007] 22000 fac = 6742007 220.0(ac = L LF Tookit
LANE T |Manacargnt et 5.0
hittps://prencpde. sc.egov.usda, gov/prs Practice.aspx?PlaniD=al 0ff65f-1034-45fa-9a8f-445e24hct 861 107302007
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5. Documenting Recurring Practices as Applied for Farm Bill Program Payments

14.Incorporate the PRS Practice Certification Document with the rest of the payment
package and post to the Farm Bill Payments folder on the PIA SharePoint under
your field office at:

e https://nrcs.sc.eqov.usda.qgov/west/pia/ AO/FBPmts/default.aspx

*Don’t forget to name the by the proper naming convention:

e Last five digits of contract number, last name of Participant, CIN
number(s).

0 09057_Kealoha_CIN_1-5, 20

Contact your State PRS Coordinator if you have any questions.
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