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The AD-1143 Corporate Systems Access Request Form is used for obtaining, 
removing and/or editing ProTracts permissions. 
 
For a fillable form for the appropriate action, please go to the PIA website at: 
http://www.pia.nrcs.usda.gov/intranet/access/index.html 
 
Select the appropriate template: 

1. Acting Designated Conservationist 
2. Add New User  
3. Delete User 
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1. Block 4 – Enter the User’s Name 

2. Block 5 - Enter the User’s Title 

3. Block 14 – Select the appropriate action (Note: if you use the template(s) 
above, it is prefilled for you) 

a. Add User – New Protracts user with no previous permissions 

b. Delete User – Remove permissions permanently 

c. Modify User Profile – User has permissions but needs additional 
access, new position requires different access, etc. 

4. Block 15 – Enter the User’s E-Auth ID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

http://www.pia.nrcs.usda.gov/intranet/access/index.html
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Skip pages 2, 3, and 4. 
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Acting Designated Conservationist TEMPLATE 
 

5. Block 36 – Enter the name, enter the start and end date of the “acting” detail 
and the name of the field office 
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Page 5 
Add User Template 
 

5. Block 36 – Select the Role, enter the name of the user, and enter the 
effective date of the action. 
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Delete User Template 
 

5. Block 36 – Enter the Name and effective date of the action.  

Note example below in blue text. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Block 37, 38 – User electronically signs and dates 
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7. Block 41 – Type in Supervisor’s name 

8. Block 42, 43 – Supervisor electronically signs and dates 

9. Block 44, 45 – State Program Manager or State Program Specialist assigns, 
removes or modifies permissions and electronically signs and dates. 

10. Additional Comments – State Program Manager or State Program Specialist 
updates when action has been taken and electronically signs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


